
IS A CONVERSION APPROPRIATE?

Whether or not the Council considers
that a conversion is acceptable in 
principle will depend on the character 
of both the house and the street.  

1. To meet current housing needs the
Counci l  a ims to retain a balance
between family and smaller dwellings 
within the Borough.  Therefore, the
conversion of small houses suitable for
family occupation will normally be
resisted. That is, those with less than 5
habitable rooms or a floor area less
than 120m2.

2. The property should be large enough
to be converted without the need for
substantial additional extensions. There
also needs to be access to the rear
garden for both flats, and enough room
to provide the necessary off  street
parking.  This is explained in more
detail in later sections of this leaflet.

3.  Convers ions generate  extra
movement of people and vehicles and

This guidance note is one of a series
which provide advice on various types
of development within the Borough. It
deals with the conversion of single
family residential properties into two or
more self-contained units.  

The conversion of large houses into
flats offers an opportunity to provide
accommodation for smaller households.
However, by increasing the number of
residential units in a street, conversions
can cause addit ional  noise  and
disturbance to neighbouring residents.  

The Borough’s Unitary Development
Plan (UDP) contains policies which aim
to minimise the impact of conversions
on the local environment and to ensure
that occupiers of both new and existing
units enjoy a high standard of amenity.
This guidance note compliments these
policies by explaining in more detail
when and where subdivision is likely to
be acceptable. It sets  out principles of
good design against which the Council
will assess applications.
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communal front door for the whole
house.

2. INTERNAL  LAYOUT

Subdivision requires careful consider-
ation of the layout of each unit and the
size and features of the rooms, so that
the proximity of the new units to each
other does not cause their occupants or
neighbours undue disturbance.

Minimum size of unit: The Council’s
Unitary Development Plan sets down a
minimum floor area of 30m2 for any
new dwel l ing created through a
res ident ia l  convers ion,  including
bedsitting-rooms and studio flats.

Room arrangement: Rooms should
generally lead off a hall or corridor, so
that each can be accessed independ-
ently.  The design of rooms, including
the position of windows and doors,
natural lighting and ventilation will all
be assessed by the Council.  You should
ensure that the layout of each unit
means that bedrooms are not located
above or below living rooms of another
unit, and first floor living rooms are not
adjacent to bedrooms in a neighbouring
family house. Additional noise which
will be generated from the stairs to the
upper f lat  needs to  be taken into
account in the layout of both units.

The upper flat should be accessed from
an internal set of stairs. The design of

the al terat ions required to
accommodate such a use can impact
upon the character and appearance of a
locality.  Proposals are likely to be
resisted therefore, in areas where houses
are occupied by one family only, and
where the external alterations needed
including a hardstanding for parking a
car, would spoil the appearance of the
local area.

PRINCIPLES OF GOOD DESIGN

I f  the pr inciple  of  convers ion is
considered acceptable for a particular
property, then the following detailed
design principles should be taken into
account in your proposal:

1. EXTERNAL APPEARANCE

A good conversion should result in the
minimum alteration to the external
appearance of the house.  Particular
attent ion should be paid to the
following points:

Front doors: The insert ion of  an
addit ional  front  door tends to
unbalance the appearance of the house.
You should try to avoid replacing the
existing front door of the property with
two doors adjacent to one another.  If
possible, additional letterboxes should
be sited internally.  On especially large
properties or those on corner plots, of
course, it may be possible for each unit
to have its own front door on different
sides of the house without detracting
from the appearance of the property.

Extensions and roof alterations: Large
extensions or alterations to the roof are
unlikely to be acceptable.  A rooflight
may be a much less obtrusive way of
making a loft  space usable  than a
dormer window.   Another Guidance
Note provides more detailed design
advice on extensions.

Self-containment: Each new residential
unit should be self-contained, that is, it 
should have i ts  own lockable door
which is accessed through a single

Floor layout should ensure that Living
Rooms are above one another
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obtained from the Council’s Building
Control Group.

3. ACCESS TO A GARDEN

The Council’s UDP policy states that
conversion will be acceptable only in
houses  which have  useable  rear
gardens of more than 50m2, and should
also conform to the amenity space
standards which are appl ied to
purpose-built
properties.  For flats, this standard is 
5m2 per habitable room.  For example, 
one flat with 2 habitable rooms and one 
flat with 3 habitable rooms require a
combined minimum of 25m2.

You will need to make the necessary
arrangements to ensure that adequate
access to the garden area is available
and maintained for the occupiers of
each unit.  Access to the garden for the
upper flat in detached or semidetached
houses is best provided by means of a
side access.  However, in the case of a
terraced house, this may necessitate an
alternative means of access such as an
external staircase.  This will only be
acceptable where a material increase in
overlooking of adjacent properties does
not result, and where the addition of

the f lats  must  a l low easy and
unrestr icted movement within the
property, which means for example the
avoidance of steep or narrow stairs and
passageways, or difficult changes in
level.

Sound-insulation: In order that the
occupants  of  a  convers ion do not
experience a noise nuisance, you must
ensure that walls and floors separating
dwellings are adequately insulated so as
to comply with the standards set down
in the Building Regulations.

Fire regulations: You wil l  need to
comply with the re levant Bui lding
Regulat ions concerning structural
al terat ions and f ire  precaut ions,
including the need for fire proofing of
the floors and the wall between the two
flats. If the conversion involves more
than two storeys,  then adequate
provision must be made for a secondary
means of fire escape.

Plumbing and drainage: Building
Regulation approval will also be 
required for facilities such as the new
bathroom.

Further advice on the requirements of
the Bui ldings Regulat ions can be

Sensitive use of landscaping can soften the impact of bin-stores when it is
necessary for them to be sited to the front of a property
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such a staircase does not unduly detract
from the appearance of the property.

4. CAR PARKING

Adequate provision must be made for
off-street car parking. The Council’s
UDP contains minimum car parking 
standards which new development is
expected to meet .   For res ident ia l
conversions, as a general rule of thumb,
each extra unit will  be required to
provide a space, as a minimum.

Creating a hardstanding in a front
garden can be an acceptable means of 
providing space.  The front garden
needs to be large enough to allow a
vehicle to be parked at right angles to
the street without overhanging the
footway. Car parking should be located
away from habitable rooms and allow
space for a safety strip between the
hardstanding and the property. This
strip helps to minimise disturbance and
pollution to the ground floor flat.  

You should refer to the Councils’ leaflet
“The construction of hardstandings and
crossovers” providing advice on good
design of hardstandings and vehicular
crossovers (LBB Guidance Note No.3).
The acceptabil i ty of  providing car
parking in a front garden is dependent
upon the character  of  property
frontages in the area.  Generally, if the
houses in a part icular  local i ty  are
characterised by planted front gardens,
hardsurfacing to provide car parking is
l ikely to  be detr imental  to  this
character and will be resisted.

5. BIN STORAGE

Bin stores to accommodate at least one
‘wheel ie ’  bin per  unit  should be
provided.  Where possible, this should
be positioned to the rear of the house,
al though i f  this  i s  not  poss ible  or
pract ical ,  wel l-screened faci l i t ies
sensi t ive ly s i ted to the front  or
unobtrusively sited to the side must be
provided.  Care should be taken to
ensure that they are sited away from

windows, particularly those to habitable
rooms. The visual impact of bin stores
can be lessened considerably by suitable
landscaping. In addition, a satisfactory
point of collection for the bins should
be made available.

6. GAS & ELECTRICITY METER
BOXES

More than one meter box on the front of
a house can look unsightly.  Where
possible and safe, meter boxes should
be located partially buried at the foot of
the house wall to the front, or on the
side of the property.

7. SECURITY & CRIME 
PREVENTION

Thoughtful design is one way to help
reduce the r isk of  cr ime.  Securi ty
features  include the provis ion of
suitably designed lighting of entrances,
rear accesses, and communal lobbies or
hallways. Your local Crime Prevention
Adviser can provide additional advice.

DO I NEED CONSENT FROM THE
COUNCIL?

Any conversion of a house presently
occupied by a single household into two
or more f lats  requires  planning
permission .  You should contact the
Council for details of how to apply and
the fee payable. 

Planning permiss ion must  not  be
confused with approval  under the
Building Regulat ions .  A separate
appl icat ion must  be made to the
Building Control Group of the Council
for the necessary approvals.

Listed building consent will be required
for any works which materially affect
the special architectural or historic
interest of a listed building
even i f  planning permission is  not
needed.

For residents of the Hampstead Garden
Suburb any external  change to a



property,  including restorat ion of
original work is likely to require the
formal  consent  of  the Hampstead
Garden Suburb Trust Ltd. In some
cases, consent for internal building
work is required. Residents should 
always check first with the Trust at the
earliest possible stage.

The Counci l  and the Trust  have
produced a design guidance leaflet for
the Suburb. This is available from the
Council.

Lessees and tenants, whose property is
under the management of a landlord
should seek advice from that landlord
before incurring any expense.

CONSERVATION AREAS AND
LISTED  BUILDINGS

The Borough has designated a number
of conservation areas which are of
particularly high environmental quality.
When assess ing proposals  in these
areas, the Council will have special
regard to the desirability of preserving
or enhancing their  character  or
appearance. Conversions in such areas
therefore should be of a standard and
type of design compatible with the
character of the particular area.  

Historic buildings which are considered
of particular merit are included in the
Statutory List of Buildings of
Architectural or Historic Interest. Strict 

This document supplements and expands upon the policies within the Unitary
Development Plan. The advice it contains with them and therefore has the status of
supplementary planning guidance.

The document has benefited from Council resolution and a consultation exercise.
This has enhanced its status, and due weight will be accorded to it as a material
consideration in the determination of development proposals.

Following boundary changes in April 1993 and April 1994, several small areas
formerly within the Hertsmere district and the London Borough of Camden, Enfield
and Haringey are now included within Barnet. Pending the statutory review of the
UDP, the policy context in these areas remains the relevant statutory development
plan of the former local authority.

control will be applied to any type of
development affecting such buildings
through listed building consent. The 
Planning Group will be able to tell you
whether your property is included in
the List. Proposals for the conversion of
a listed building are likely to be 
considered appropriate only i f  the
internal layout and external appearance
of the building lends itself to this use.

The Council has compiled a separate
list of buildings of local architectural or
historic interest. Particular care will be
taken to ensure that  development
proposals affecting buildings included
in the “Local List” comply with advice
contained in this leaflet.

POWERS TO ENFORCE THE
ADVICE CONTAINED IN THIS
LEAFLET

If works subject to planning control are
carried out without the written consent
of the Council, then the Council has the
power to ensure that the breach of
planning legislation is remedied. This is
likely to require the reinstatement of
the property to its former condition,
which is likely to be a very expensive
exercise for the owner. In the case of a
listed building the person who executed
works or caused them to be executed is
liable to prosecution in addition to
enforcement proceedings out l ined
above.
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