BEARNNE HBCOA

LONDON BOROUGH

Housing Benefit and Council Tax Benefit Change of Address Form

Your name and new address Please return this form immediately so
that you do not lose Benefit

Housing BenefitRef:| | | | | | | | |

Nationallns.No:| | || | | | | | ||:|
|

Date of Birth: |

Read all the questions carefully and complete each section using BLACK ink.
If you do not complete the questions as instructed we will have to return the form to you.

Tick the correct boxes and give exact details. Use this form and tick the box if:

D You pay rent to a private landlord D You pay rent to a Housing Association
D You live in Bed & Breakfast accommodation D You are a joint tenant/owner
D You are a Council Tenant D You are a home owner
: For office use only
Other - Please speci
D pecify Form sent / /

| want to claim:

D Housing Benefit D Council Tax Benefit/Second Adult Rebate D Both

PRIVATE TENANTS ONLY

1. About your claim

When did your tenancy begin? Date:

When did you move in? Date:

When did you move out of your last address? Date:

What is your telephone number?

What is the full name and address of What is the full name and address of
your landlord or housing association your letting/managing agent?
Name: Name:
Address Address
Tel: Tel:
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Do you share any part of your home with your landlord D Yes D No

If “YES’, which rooms:

Are you, your partner or any of your children
related to your landlord D Yes D No

If “YES’, please say what relation your landlord is:

Are you a joint tenant or flat sharer? D Yes D No

If “YES’, please give names of other tenants:

Details of the type of property you occupy
1. Please complete the table below - Mark ‘S’ if shared

If property is a self-contained purpose built flat, then “whole property” means just the flat.

Living Rooms | Dining Rooms | Bedrooms | Kitchens | Bathrooms | WCs Bedsits

Total number of rooms
in the whole property

Number of rooms
occupied by you

Number of rooms
you share with
other households

2. How many floors are in there in the building that you live in?

3. Which floor or floors do you live on? (Please tick)

D Basement D Ground D 1 D 2 EI 3 D Other

If “Other” please specify

4. Please tick the type of accommodation you live in:-

D Detached house Flat in a block of flats

D Semi-detached house Flat over a shop
D Terraced house Maisonette
D Detached bungalow Room in part of a house

D Terraced/semi-detached bungalow Bedsit with shared facilities

Ny Ny Ey .

D Flat in a house Self-contained bedsit

Important! If you occupy a room, rooms or a flat in part of a house please state whether
located at:

D Front D Centre D Rear D Other (specify)



5. How much furniture is provided by the landlord?

D Fully furnished D Partly furnished EI Very little
6. Does your accommodation have:-  Central heating? D Yes
A garage? D Yes
An allocated car space? D Yes

The rent you pay

D None

] No

] No
] No

1. How much is your rent?

How often do you pay your rent? D Weekly D 2 Weekly

D 4 Weekly D Monthly

If other please state frequency

On what day of the month does your rent become due?

2. Does your rent include an amount for any of the following amenities? D YES
If YES, please give details below:

[ no

YES NO AMOUNT YES NO AMOUNT
Heating D D Cleaning Service D Ij
Lighting Ij Ij Laundry Ij Ij
Hot water Ij Ij Counselling D D
Fuel for cooking D D Nursing/Personal Care D Ij
Water Rates D D Breakfast Ij Ij
Council Tax Ij Ij Lunch D D
Garage/Parking D D Evening meal D Ij

3. s there a fair rent registered? D YES D NO D DON’T KNOW

If YES, please send in Rent Registration Form

4. Were you placed in your accommodation
by a Local Authority Homeless Persons Unit D YES D NO

If YES, which one?




2. Payment of housing benefit

Please tick M the way you would like your housing benefit to be paid.
D Direct to your landlord at the address given.
D Crossed bank cheque. You pay this into a bank, building society or other savings account

D Payment directly into your bank account. (Please supply a bank statement from the account into which
you want the money paid.)

Name on Account: Account No:

Sort Code:
Please issue my benefit cheques at: 4 weekly intervals D 2 weekly intervals D

Note: Not all Bank/Building Society accounts can accept payments.
Boarders on Income Support will automatically be paid weekly.
Landlords will automatically be paid four weekly.

3. Discussing your claim with your Landlord

If you are renting your accommodation, your landlord may contact us to ask questions about
your claim.

Do you give us permission to talk to your landlord about the following:

e That you have made a claim? YES EI NO EI
e Whether or not it has been paid? YES D NO D
e If so how much? YES D NO D

Your signature

(Please note that no information about your personal details would be given unless you specifically
ask us to)
PLEASE COMPLETE ALL QUESTIONS

4. Telling us about any changes

Please tell us right away if anything changes for you, or the people who live with you. You
must inform us in writing and enclose original proof, if available, confirming the change.
If you fail to report the charges promptly, you may lose benefit. If we find that we have
paid you too much money, you will have to pay us back. If you do not report a change
in circumstances that affects your benefit, you can be prosecuted.

Here are some of the things you must tell us about.

If you stop or start getting Income Support, or Job Seekers Allowance or any other benefits.
If your rent goes up or down (for private tenants only).

If your or your partner’s wages go up or down eg if you work regular overtime.

If the other money that you and your family have coming in goes up or down.

If your savings or your family’s savings change.

If anyone who lives with you has a change in their situation, such as starting work.
If anyone who lives with you moves out.

If anyone moves in to live with you.

If you change your address.

If you are going away for 13 weeks or more.

If you are refused Asylum by the Home Office.

If anyone who lived with you has not moved into the new address.

If anyone is at the new address who was not at the old address.
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5. Change of Circumstances Declaration

My circumstances apart from those declared on this form are unchanged? D YES D NO

The following circumstances apart from those declared elsewhere in this form have changed

from (date)

The changes are:

Continue on a separate sheet if needed
ALL DOCUMENTS MUST BE ORIGINAL

Have you supplied your new tenancy agreement? D YES D NO
Name and address of your landlord and agent? D YES D NO
Proof of rent paid? D YES D NO

6. Declaration

Please read this declaration carefully before you sign and date it
| understand the following:

e If | give information that is incorrect or incomplete, you may take action against me.

@ You will use the information | have provided to process my claim for Housing Benefit or Council
Tax Benefit, or both. You may check some of the information with other sources within the
council, rent offices, and other councils.

@ You may use the information | have provided in connection with this and any other claim for
Social Security benefits that | have made or may make. You may give some information to other
government organisations, if law allows this.

e | understand that the Local Authority may approach the Home Office to check information | have
given on this form and to obtain further information.

e | know | must let the council know about any changes in my circumstances, which may affect
my claim.

e® | declare the information | have given on this form is correct and complete.

Signature of person claiming Date

Signature of partner Date




Translations

This form is for you to claim Housing Benefit and Council Tax Benefit. You must fill in all
your details and return it immediately or you could lose benefit.

L UAs dMLRL LG GAZ2 2= 516[Fua 2su al-ilE2 (Housing Benefit and Council Tax Benefit)
qaqaidl 85 12 8. A4 §a2d L] [Qoidl 1A 24 dtgle uig Hisadid o 9. 2uH 4l sd dl
ddl a1 AREe opual vl asudr 9.

ia Ml F A% 2 B IR B &5 B )2 F T BB 8 B (Housing Benefit and Council Tax Benefit)
HHM. RLHEESFEHCH RGN, VRIZZE, &R ERLAE.

- 925/L/(f‘ (Council Tax Benefit)%«f?ff/,l(Housing Benefit) 2 400620 T
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Bu form konut yardimi (Housing Benefit) ve Belediye vergisi yardimi (Council Tax Benefit)
almak igindir. Durumunuzla ilgili ayrintih bilgiler vermek yoluyle doldurup derhal vermeniz
gerekir, aksi takdirde yardim alamayabilirsiniz.

Foomkani waa ka aad u baahan tahay marka aad doonayso in lagaa bixiyo lacagta kira-
da iyo cashuurta konsulka (Housing Benefit and Council Tax Benefit). Waa inaad buux-
isaa si dhakhso ahna u soo celisaa haddii kale waxa laga yaabaa inaad waydo lacagtan
kaalmada ah ee aad hesho.

AuTi) N POpua eival yia va kavete aitnon yla 2teyaotikd Enidoua (Housing Benefit) ka
Enidopa Anpotikou ®dpou (Council Tax Benefit). Mpénel va cupmAnpwoete 0Aa ta oTolxeia
0ag Kat va TNV EMOTPEYETE AUEOWGS, DIAPOPETIKA Ba XaoeTe To emidoua.

a2 G s e 2efer @S’ (Housing Benefit) @32 ‘18fm@ 531 @@ (Council Tax
Benefit) n1dt F0e 20 | SIANITHS IGOAFOIR @ FHb FR IS 2 | HAFI T H6e fqmel ez
TG 29 I YA OGO AW FIZ (FAR AISICS (< | I O 7 S, SR (@ @F5 2RSS A |

S JeiS ) Sas Slds 4, el S 5 (HOUsING Benefit iy Koyjib) (S ass wla8 cilys slolis gln o3 onl
asils S e 15T passan 5 anS  JelS i L ag ol sl ez ol (Council Tax Benefit iy

s p e b A S ol Gl Sl el o) sat] s



